LANTDIV INTERIM PROCEDURE FOR

ELECTRONIC SUBMISSION OF RECORD DRAWINGS

August 9, 2001

GENERAL

The submittal of Record Drawings shall comply with the requirements of “Section 6, Electronic Deliverables: Media and Format” of the LANTDIV EBS Manual of Policies and Procedures (Latest Release).  This document can be found on the LANTDIV website at www.efdlant.navfac.navy.mil/lantops_04 under “Design Guidance & Policy.”

The following instructions shall be specific for the Record Drawings submittal:

RECORD DRAWING PREPARATION

Prior to making revisions to any of the original construction drawings, please make sure you have created and stored a separate copy.

Make all drawing changes in AutoCAD-compatible format.

CAD standards that applied at the time the design effort was initiated shall be required for the as-built modifications with the following exceptions:

The revisions shall be performed on the layer that the object being changed was constructed on.  A “cloud” will be drawn around the changed portion and will be placed on layer G-ANNO-NPLT.  Revision symbols and notes, including those placed in each drawing’s revision block, will be placed on the G-ANNO-NOTE layer.

All sheets will have a “Record Drawing Stamp” placed for maximum visibility without conflicting with other pertinent data.  This stamp will be on layer G-ANNO-SYMB.  The Record Drawing Stamp is nothing more than text inserted on drawings (whether changed or not) identifying each as:

“RECORD DRAWING”


 LETTER DATED – dd/mm/yy”

This Record Drawing Stamp text shall be downloaded from the LantDiv web site @ www.efdlant.navfac.navy.mil/lantops_04. Choose “CAD Details” followed by “LantDiv Standards” followed by “Symbols” and then look for the file labeled “RD-Date.dwg”

Scan all drawings not originally prepared in AutoCAD format and included in the original electronic set.  Scan using raster format.  Scan in accordance with Section 4.7 of the LANTDIV EBS Manual of Policies and Procedures.

Add this note to the cover sheet revision block: RECORD DRAWINGS INCLUDE

AS-BUILT CONDITIONS AND MAY NOT MATCH THE ORIGINAL CONTRACT DRAWING SHEETS.
On all drawings, any and all signatures, initials, dates and SAT-TO information in the title block area on the contract drawings will be transferred as text onto the record drawings.

Provide extra sheets as required to accommodate sketch changes, amendments, and field changes.  All extra sheets require NAVFAC drawing numbers as obtained from LantDiv.  It is recommended that these additional drawing numbers be verified by LantDiv prior to placing them on the record drawings.

The sheet index must be changed to reflect the final record drawing titles, sheet numbers and NAVFAC numbers.

Upon completion of the drawing modifications, all drawing files (with the exception of X-ref’s) shall be saved with new names reflecting the Record Drawing Status (RD).  The file naming structure shall be as identified in the LANTDIV EBS Manual of Policies and Procedures.

Produce a .pdf file of each individual record drawing in conformance with the LANTDIV EBS Manual of Policies and Procedures.  Electronic signatures are not required.

RECORD DRAWING SUBMITTAL

Submit four CDs.  Each shall contain two folders; one titled “CAD” and the second titled “RecordDocs.”

Within each folder shall be stored the following:

1.  CAD


All final CAD files and X-refs for all disciplines shall be stored in separate subdirectories, labeled “A” through “Z” and “Model” (See the LANTDIV EBS Manual of Policies and Procedures).  The CAD discipline subdirectories are based on A/E/C CADD Standards and United States National CAD Standards.  Please provide only the subdirectories required for your project.  These CAD files (except X-refs) will have filenames reflecting the “RD” status.

2.  RecordDocs


All Record Drawings converted into .pdf format.

Perform all virus scanning and labeling as required by the LANTDIV EBS Manual of Policies and Procedures.
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