FCPN# FY-05-02 – APC Desk Guide

The APC Desk Guide provides a detailed checklist on how to perform your duties as listed in the Fleet Card Instruction 4600.1. 

Before beginning your duties as an Agency Program Coordinator (APC), there are certain steps that should be taken to ensure you understand the program and your current assignment.

You are responsible for passing down communications/guidance from our office to program participants within your command/activity.  

The desk guide is available on our website by selecting the Fleet Card Program link > select the Policy link > the desk guide is located in the section labeled “Desk Guides”.  You can also access the APC Desk Guide by clicking on the following link: 

http://www.don-ebusiness.navsup.navy.mil/pls/pebiz/docs/PAGE/PGREBIZOG/PAGOGCR/PAGOGCRFC/PAGOPCRFCPOLICIES/PAGOPCRFCPN/APC%20DESK%20GUIDE_093004.PDF
All Fleet Card Periodic Notices (FCPNs) are located on our website under the Policy tab.  Please send any questions/comments to fleet_card@navsup.navy.mil.

