June 2002

Submission Formats for Base Development Products

The following provides a summary of information on the various submission formats for all reports and submissions for Base Development products.   When a scope of work cites one of these formats these standards apply.  Additional information pertaining to RSIP-Link mapping products can be found in the current version of the "RSIP-Link Electronic Deliverables Standards".

Report Publishing - All hard copy reports will be published using Microsoft Word 97 format.  The government must approve any other software used for publishing in advance.

Spreadsheets - All spreadsheets will be prepared and submitted in Microsoft Excel 97 format.

Briefs - Microsoft PowerPoint 97 file format.  Each brief shall be a single document in letter size landscape mode using templates provided or approved by the Government.  Map and plan related graphics should be derived from screen captures of the GIS Map's related views and themes.

HTML –  The document should be created in Frontpage 2000 using shared borders.  Frames should not be used at all.  Each page should be comprised of one chapter of the document, (Intro, Executive Summary, Planning Methodology, etc.).  The document must be formatted so that it can be printed directly from a browser into a professional looking document, i.e, clean page breaks.  Internet Explorer is the primary browser in use throughout the Navy, so emphasis should be placed on Internet Explorer over Netscape Navigator.  All photographs embedded in the html document should be in "jpg" file format.  Any logos or seals should be provided in "gif" file format with transparent backgrounds.  All graphics embedded in the document should be located in a separate sub-directory(folder) than the document itself and should be labled "images".  No active X controls or plugins should be used.
Indexed PDF format - All final documents calling for PDF files will be Indexed Adobe Acrobat PDF format files. 

GIS Map Themes - ESRI ArcView GIS v3.2 shape file format referenced to the existing Regional Base Map.  Shape files and associated database attributes shall comply with the SDS-FIE (Spatial Data Standards for Facilities, Infrastructure, and Environment.  Shape files shall be linked to relevant database information.  Map color schemes shall be coordinated with the Government.  

Database Tables  - Relational Oracle 8i compatible tables and ArcView GIS attribute tables.  Database field definitions will required to be approved by the Government.

Graphics - All graphics for non-map related charts, illustrations, and diagrams, will be in GIF or compressed JPEG formats and have adequate pixel resolution to clearly convey the subject’s content.  Photographs shall be in compressed JPEG format with a minimum pixel resolution of 640 x 480.  If photographs were originally available in the TIFF format, include them in the submittals.
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