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	RESIDENT OFFICER IN CHARGE OF CONTRACTS
	

	
	BETHESDA AREA, BUILDING 14
	

	
	NATIONAL NAVAL MEDICAL CENTER
	

	
	8901 WISCONSIN AVENUE

BETHESDA, MARYLAND 20889-5609


	IN REPLY REFER  TO:














30 August 2004
Company Name

Street Address

City, State Zip Code

Re:  CONTRACT NUMBER – CONTRACT TILE

Gentlemen:

In accordance with the contract clause entitled, “Changes”, the following change to the reference contract is proposed:

Provide material, labor, equipment, and supervision necessary to accomplish the following:


PCO #XXXXXX:
DESCRIPTION 

If your firm believes that this modification will result in an increase to the contract price, a cost proposal for the above proposed item of work should be prepared and structured with a detailed breakdown as required by the contract clause entitled, Modification Proposals – Price Breakdown.  Use of LANTDIV Form 4330/43 (New 8/88) is requested to simplify the analysis of your proposal by ROICC personnel.

If you believe that additional time will be required to accomplish the changed work, your proposal should contain substantiated time extension requests.  This request for additional time must specifically identify which work trades will be affected and demonstrate the impact of the proposed changed work on the current completion date.

Your cost proposal is requested to be provided to this office at the earliest possible date but no later than _________.  After review of your cost proposal, the Assistant Resident Officer in Charge of Construction (AROICC) will contact your office to discuss any questions concerning the proposal and to establish a specific time if negotiations are necessary to resolve differences related to the changed condition.

This letter is not a Notice to Proceed with the above change.  Directions to proceed will be issued upon completion of negotiations finalizing the price of this change.

Your continued cooperation toward completion of this contract is appreciated.









Sincerely,





Ms. Speedy Mods









Contract Specialist 

Enc l:  NAVFAC 4330-43 (8/88)             







