NEADS

Update Employee Self Service Information

(email, contact, and phone)


1. On the ieFACMAN Login Page, click the Applications tab under ieFACMAN Links.
2. Select NEADS – NAVFAC Employee Assessment and Development System from the list of available applications.
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3. Log into NEADS using your user name and password.
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Thss 1 3 Depariment of Defense computer sysTem. Thas computer syslem, melding all elaled eeuipmen, nelworks, and netorork devices (specdicaly melading [niemel avcess ), are
pravided only for authorized U5, Government use. DeD computer systems may be monitored for alllawful putposes, inchuding ensuting that their use is authorized, for management of
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PRIVACY ACT STATEMENT
This Oracle HR Web Systemis provided as an official service by the Naval Facilities Engincering Command (NAVFAC). Information contained herein will be used to manage, supervise,
and administer human resousces management programs for all NAVFAC civilian personnel. These programs inchude but are not inited to Commurity Management, Recruitment,
Performance Evaluation, Training/Employee Development, EEO, Position Management, Ovetseas Employment, DAWIA, and Administrative Processes. Data will be used o assist inthe
development and full uilzation of NAVFAC emplayees. Your fumishing of any information requested is valuntary. Failure to do so willhave no effect on you or on your Federal
employment but may necessitate management's identification of the information requited thraugh other suthorized mechanisms. For additional Privacy Act information see the
Department of the Navy Privacy At Notice N05002, A drministrative Personnel Management System (Mazch 13, 1997, 62 FR 12812)
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4. Click on Employee Self Service – (NAVFAC NFELC Employee Self Service)
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5.  Click on View Personal Information 
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6.  To change your email address click on Update.  Change your email address then click on Continue 
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Cremlss Overview

The information displayed below is from the Department of Defense Civilian Personnel Data System
(DCPDS), the mandated personnel data system for all DoD ermployees. Any erroneous data should be

brought to the attertion of your Personnel Liaison. See the Persornel Liaison listing on the log on menu
screen Lnder NAVFAC Newsflash for a phone number and/or email address

Please Note: The employee number has been system generated
Basic Details
Full Name  Connie T Parker
Marital Status
Date of Birth  01-JAN-1980
Social Security Number  123-XX-4567
Employee Number 8423

Email Address #Update
Email Address  GONZALEZIS@ritc.navfac.navy.mil
Building/Room #Update
Building  EFANE #200
Room  #405

Main Address
Address Line 1 7777 JJJJJ
Address Line 2
Address Line 3 =l
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7.  Review changes.  If correct then click on Submit Information or if you need to make a correction click on Make Changes.
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8.  To update your phone numbers click on Update in the Phone Numbers section.  Follow instruction number 5.

9.  To update contacts click on the Add button in the Contacts section.  Follow instruction number 5.
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